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Ebook How To Write An Impressive Cover Letter Ebook How To Write An Impressive Cover Letter Published on: 23/09/2016 Very often the main problem
that faces the job seekers is submitting their cover letter in an impressive way that will get them the job that they have applied for. This can be achieved

if they follow the below mentioned tips. 1.Keep Your Cover Letter Short It is highly recommended that the cover letter should not exceed three
paragraphs. This will make the reader think that you have time to write a long cover letter. Shorter cover letters give the impression that you are
applying for the job without much time. 2. Using Bullet points Try to use bullet points in the cover letter. This will make your letter appear more

organized, and the reader will not feel that your cover letter is lengthy. 3. Use Graphics and colorful fonts Add images of the building where you work,
pictures of your new car, a picture of you and your family, a picture of your children at school, and other pictures that will clearly highlight your effort.

Include pictures of the building where you work, pictures of your new car, a picture of you and your family, a picture of you and your family, a picture of
you and your children at school, and other pictures that will clearly highlight your effort. 4. Make it relevant Your cover letter should be short and to the

point. Make sure that the reader has all the relevant information which they need in order to evaluate whether they are interested in you and your
application. 5. State your objectives clearly Use language that is appropriate for the job that you are applying for. 6. Insert your name, address, and
telephone number in bold letters, and keep it readable. 7. Make sure that you add a line stating your interest in the job. 8. Keep a positive tone Be

honest and keep a positive tone. You should talk about your strengths and not about the negatives, and donâ€™t use too many negatives in your cover
letter. 9. If you are applying for a specific job opening such as â€˜Management Traineeâ€™ or â€˜Art Directorâ€™, make sure that you include your

interests in them as they are the first thing that the reader will want to know. 10.State your case clearly Tell the reader clearly what 6d1f23a050
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